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POSITION PROFILE
POSITION:


Evaluation Manager
POSITION TYPE:

Part-time 
ORGANIZATION:

Virginia Early Childhood Foundation

LOCATION:


Richmond, Virginia preferred
TRAVEL:


Limited travel
REPORTS TO:


Vice President of Programs
ORGANIZATION BACKGROUND___________________________________________________________

VECF is a statewide non-profit public-private partnership with the vision that every child in Virginia will enter kindergarten healthy and ready to succeed in school and in life. Its mission is to foster a coordinated, comprehensive system of state and local, public and private resources to strengthen the ability of all Virginia families to provide a “Smart Beginning” for children from birth to age five.  In partnership with key state agencies, VECF’s primary goal is to support the work of local communities in strengthening their early childhood systems. The Foundation provides competitive grants and technical assistance to local early childhood initiatives formed to build capacity and infrastructure in local communities for delivery of high quality early childhood programs. 
PRINCIPAL RESPONSIBILITIES_____________________________________________________________

This part time position (up to 20 hours/week) will oversee VECF evaluation efforts and data management with an initial focus on the Smart Beginnings initiatives in the Tobacco Region. Duties will include design of VECF’s evaluation plan for Smart Beginnings and selection of a web-based data collection system. Specific responsibilities include:

· Collaborate with VECF Grants Team and Evaluation Advisory Committee to develop initial evaluation plan for Smart Beginnings initiatives

· Work with members of Evaluation Advisory Committee to select a web-based data system

· Serve as liaison to contractor to install system, train staff, and learn to generate reports

· Provide TA as needed to SB localities

· Provide annual data reports by SB locality, Tobacco Region aggregate, and statewide aggregate

· Serve as liaison both to Smart Beginnings communities that generate data and to any contract evaluators  VECF selects

· Participate in VECF Evaluation Advisory Committee  

· Develop interim and final evaluation reports

EXPERIENCE___________________________________________________________________________
The position requires a personal commitment to the Foundation’s vision that every child in Virginia will enter kindergarten healthy and ready to succeed in school and in life.

The ideal candidate will have:

· Proven success in project management and working with a team

· Advanced degree in research or related field preferred; bachelors degree with strong experience may be considered
· Direct experience in community-based human service evaluation

· Knowledge of early childhood metrics and data collections systems 
· Excellent organizational skills and ability to meet strict time frames
· Strong written and verbal communication skills and ability to bridge data system experts, staff in the field, and evaluators

· Ability to successfully work with diverse populations 
· Capacity to adjust Part-time hours and schedule as needed for duration of 24 month project
CONTACT_____________________________________________________________________________

Please send a cover letter and resume by January 27, 2012. No calls please.

Email to: positions@vecf.org 

VECF is an equal opportunity employer and maintains a drug free workplace.
