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POSITION PROFILE
January 23, 2012
Position:



Director of Community Investment
Organization:


Virginia Early Childhood Foundation
Location:



Duties require some time in Richmond office
Reports to:



Vice President of Programs

Organization Background
VECF is a statewide non-profit public-private partnership with the vision that every child in Virginia will enter kindergarten healthy and ready to succeed in school and in life. Its mission is to foster a coordinated, comprehensive system of state and local, public and private resources to strengthen the ability of all Virginia families to provide a “Smart Beginning” for children from birth to age five.  In partnership with key state agencies, VECF’s primary goal is to support the work of local communities in strengthening their early childhood systems. The Foundation provides competitive grants and technical assistance to local early childhood initiatives formed to build capacity and infrastructure in local communities for delivery of high quality early childhood programs.  
Principle Responsibilities
The Director of Community Investment will lead the Foundation’s local and regional community grants program and direct programmatic technical assistance. Additionally, this person will serve as an ambassador for the Foundation to local communities. Local initiatives convene a “Smart Beginnings Leadership Council” and apply for grant funding. Each community has diverse community leaders, infrastructure, and resources. Foundation staff supports them in creating and strengthening local partnerships. The Director of Community Investment will oversee a team of Program Officers who provide technical assistance and grants management to ensure the best return on investment. Major responsibilities will include:

· Direct the Smart Beginnings grants initiative, including:

· coordination and communication of grant offerings

· ensuring accountability and professionalism in the grant application, review, and selection process

· development and coordination of the data tracking and collection system

· monitoring and reporting processes
· maintaining accountability through semi-annual and final evaluation of all grants
· Work with potential state and local partners and funders to support creation and sustainment of Smart Beginnings initiatives

· Contribute to strategic direction of VECF
· Consult with local communities interested in the Smart Beginnings model

· Coordinate provision of technical assistance, training, and consultation to grantees

· Report grantee progress  regularly to Vice President of Programs and VECF Board of Directors

· Lead and supervise a team of Program Officers 
· Coordinate with evaluation staff and contractors

· Collaborate with other VECF staff regarding  resource development and public awareness activities supporting local Smart Beginnings initiatives

· Stay current on research and developments in the early childhood field in order to ensure VECF is following best practices and promoting effective strategies through the grants making approach

Qualifications:
· Minimum three years grants management experience or combination of intense technical assistance involving accountability with some grants management
· Experience in community/coalition building
· Understanding of local and statewide systems, particularly early childhood systems
· Strong oral and written communication and presentation skills
· Ability to successfully work with diverse populations and high profile leadership
· Highly organized
· Excellent problem solver
· Successful at providing leadership while working collaboratively with a team
· Proven supervision skills
· Masters Degree preferred
Benefits:

The Virginia Early Childhood Foundation is a 501C3 nonprofit organization that operates as a public/private partnership.  We offer a competitive salary and benefits package, including health, life and dental insurance, retirement plans, and deferred compensation, and paid vacation.  
To Apply:
Please send a cover letter, resume and at least 3 references by February 20, 2012.  Email to positions@vecf.org. No calls please.
VECF is an equal opportunity employer and maintains a drug free workplace.
